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Task Answer Marks 

1 Image ratio of software set to 4:3 1

Start of video cut 1

Only 9 seconds of video remain 1

Task Answer Marks

2 Title background set to BrainCoralAndManta.jpg 1

Title 7 seconds duration 1

Title text Hard Coral 3 1

Top right of screen and clearly visible 1

Large easily read font with good contrast 1

Effect added for title animation 1

Task Answer Marks

3 Caption background set to BrainCoralAndManta.jpg 1

Placed between title and video 1

Caption 7 seconds duration 1

Caption text includes University of Tawara 1

On 2nd line includes Marine Biology Unit 14C 1

Centre and top of screen in a clearly visible font with good contrast 1

Different effect added for caption animation 1

Task Answer Marks

4 Snapshot of final frame extracted in appropriate format 1

�and set as background for credits 1

Credits 7 seconds duration 1

Award 1 mark for each correct answer up to a maximum of 2. 
Credits include for example:
 Location
 Country

2

Appropriate blank line/s as spacing between credits 1

Candidate name and number in credits in appropriate format 1

Task Answer Marks

5 Movie saved with the correct file name 1

In wmv format 1

Task Answer Marks

6 End of clip removed 1

...cut to 30 seconds 1
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Task Answer Marks 

7 Fade in present 1

...with appropriate duration for length of sound clip 1

Fade out present 1

...with appropriate duration for length of sound clip 1

Task Answer Marks

8 Audio clip saved as Soundtrack2.mp3 1

Task Answer Marks

9 Soundtrack added as specified 1

Task Answer Marks

10 Movie saved in wmv format with the correct file name 1

Task Answer Marks

11 Export or conversion of file type with the correct file name 1

In mp4 format 1

Task Answer Marks

12 Select COURSE.CSV 1

Correct text placed in header in appropriate format 1

Task Answer Marks

13 Lookup function used 1

Cell ref column C 1

Relative reference (not range) 1

Range � external file link to FACULTY.CSV 1

Correct range A2:B18 1

Absolute reference 1

Task Answer Marks

14 Lookup function used 1

Cell ref column E 1

Relative reference (not range) 1

Range � external file link to QUALS.CSV 1

Correct range A2:B13 1

Absolute reference 1

Level column � lookup works because Quals has been sorted 1
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Task Answer Marks 

15 Formulae replicated and placed in steps 13 and 14 for all courses

Replication � both formulae (to row 276) 1

Task Answer Marks

16 Row 1 only � Pale blue fill 1

Row 1 only � Red italic font 1

Row 1 only � Sans-serif font 1

Task Answer Marks

17(a) This would work by:

Having multiple worksheets into a single data file/workbook 1

The two csv files would be imported as new sheets into one workbook 1

17(b) Advantages of multiple sheets in a single file/workbook:

Only 1 file needs transferring/storing/backing up 1

All links are internal so links cannot be broken by moving/renaming/locking files 1

Disadvantages of multiple sheets in a single file/workbook:

Different people cannot work on the three source files at the same time 1

17(c) Named ranges can only be used within a single file/workbook, not separate 
sheets

1

There are 2 different ranges FACULTY.CSV!$A$2:$B$18 and 
QUALS.CSV!$A$2:$B$13 both contain absolute values so 
would be suitable for named ranges 

1

�but there would be no advantage to using a named range in either case 1

�as each is/would be replicated only once 1

Only advantage would be to make formulae more meaningful to a user/the use of 
sensible naming conventions to be more meaningful

1

Task Answer Marks

18 Wildcard search contains the letter E 1

AND 1

Wildcard search contains the number 2 1

Primary sort in descending order on Level 1

Secondary sort in ascending order on Faculty 1

Task Answer Marks

19 Row 1 contains Tawara University list of course tutors 1

Cells A1 to M1 merged 1

University style � red, pale blue background, italic and sans-serif 1
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Task Answer Marks 

20 Cell J2 (only) used for validation with date format only 1

Either the following answers: or these answers:

Between >31/12/2009 1

1/1/2010 AND 1

And 31/12/2040 <1/1/2041 1

With an appropriate error message that includes parameters 1

Task Answer Marks

21 Range check entered for test type 1

Normal data type chosen 1

2 Correct data items selected >31/12/2009 AND <1/1/2041 1

Abnormal data type chosen 1

2 abnormal data items selected (outside, negative or wrong data type) 1

Expected outcome � Error message expected 1

Extreme data type chosen 1

Correct data selected    1/1/2010  and  31/12/2040 1

Normal and extreme data have expected outcomes � to work 1

All data � for Actual outcome   � Check values against candidate�s rule 1

Task Answer Marks

22 Correct data entered    01/04/2017 1

Task Answer Marks

23 DATE function 1

Year ref: J5 1

Month ref: I5 1

Day ref: H5 1

Task Answer Marks

24 Either: Or:

DAYS360( J2 Abs ref 1

K5 relative ref, � 1

J2 Abs ref �.. ) K5 relative ref 1
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Task Answer Marks 

25 ROUND 1

(          ,2) 1

Either: Or:

YEARFRAC L5 relative reference 1

J2 Absolute ref / (divided) 1

K5 relative reference 365 1

Task Answer Marks

26 3 formulae correctly replicated 1

Task Answer Marks

27 Salary formatted with $ 1

Salary formatted to 2 decimal places 1

Task Answer Marks

28 File saved in csv format 1

Task Answer Marks

29 Export as csv in generic file format 1

Export as csv in text format... 1

...does not retain formulae and functions/only retains values/cannot recalculate 1

Export as csv does not retain validation entered 1

Export as csv can be opened in both platforms and all software types 1
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Task 17(a) and (b) up to 5 marks from: 

Having multiple worksheets in a single data file/workbook 

The two csv files would be imported as new sheets into one workbook.  

Only 1 file needs transferring/storing/backing up 

All links are internal so links cannot be broken by moving/renaming/locking files 

Different people cannot work on the three source files at the same time. 

 

 

Task 17(c) up to 5 marks from: 

Named ranges can only be used within a single book, not separate sheets 

There are 2 different ranges FACULTY.CSV!$A$2:$B$18 and QUALS.CSV!$A$2:$B$13 both contain absolute values so would be suitable for 
named ranges 

…but there would be no advantage to using a named range in either case 

…as each is/would be replicated only once 

Only advantage would be to make formulae more meaningful to a user/the use of sensible naming conventions to be more meaningful 

 

 

 

Task 29 up to 5 marks from: 

Export as csv is in generic file format 

Export as csv in a text file format… 

…does not retain formulae and functions/only retains values/cant recalculate 

Export as csv does not retain validation entered. 

Export as csv can be opened in both platforms and all software types  

1 mark per mark point Max 10
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Task 20 

 

 

Validation 
Correct cell highlighted 1 mark 
Between  1 mark 
1/1/2010  1 mark 
And 31/12/2040  1 mark 
Award for >31/12/2009 AND <1/1/2041 
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 Validation 
Appropriate error message including parameters 
  1 mark 
Include full start and end dates 
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Task 21 
 

Cell J2 

Test type Range check 

Data chosen Type of data Expected outcome Actual outcome 

1/1/2020 
Normal Accepted 

1/1/2020 accepted 

1/1/2030 1/1/2030 accepted 

31/12/2009 

Abnormal Error message 
 

1/1/2041 

1/1/2010 
Extreme Accepted 

1/1/2010 accepted 

31/12/2040 31/12/2040 accepted 

    

 
 
 
 
 
 
 
 

 
  

Range check 1 mark 

Normal data 1 mark 
  2 Correct examples 1 mark 

Abnormal data 1 mark 
  2 Correct abnormal examples 1 mark 
  Expected to be rejected 1 mark 

Extreme data 1 mark 

  1/1/2010 & 31/12/2040 1 mark 

Normal & extreme both expected to work 1 mark 
All actual results match candidates rules 1 mark
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Task 1–11 
 
 
 
 
 
 
Video file Coral_1  
 
 
 
 
 
 
 
 
 
 
 
 
 
Audio file Soundtrack2 
 
 
 
 
 
Video file Coral_2  
 
 
Video file Coral_3  

Soundtrack2 End of clip removed  1 mark 
 …cut to 30 seconds 1 mark 
 Fade in present 1 mark 
 …with appropriate duration for length of sound clip 1 mark 
 Fade out present 1 mark 
 …with appropriate duration for length of sound clip 1 mark 
 Audio clip saved as Soundtrack2.mp3 1 mark

Coral_2 Soundtrack added as specified 1 mark 
 Movie saved in wmv format 1 mark 

Coral_1 Image ratio of software set to 4:3 1 mark 
 Start of video cut 1 mark 
 Only 9 seconds of video remain 1 mark 
 Title background set to BrainCoralAndManta.jpg 1 mark 
 Title 7 seconds duration 1 mark 
 Title text Hard Coral 3 1 mark 
 Top right of screen and clearly visible 1 mark 
 Large easily read font with good contrast 1 mark 
 Effect added for title animation 1 mark 
 Caption background set to BrainCoralAndManta.jpg 1 mark 
 Placed between title frames and video 1 mark 
 Caption 7 seconds duration 1 mark 
 Caption text University of Tawara 1 mark 
 On 2nd line …Marine Biology Unit 14C 1 mark 
 Centre and top of screen in clearly visible font with good contrast 1 mark 
 Different effect added for caption animation 1 mark 
 Snapshot of final frame extracted in appropriate format  1 mark 
 … and set as background 1 mark 
 Credits 7 seconds duration 1 mark 
 Credits include Location(Addu Atoll) 1 mark 
 Credits include Country (Maldives) 1 mark 
 Appropriate blank line/s as spacing between credits 1 mark 
 Candidate name & numbers in credits in appropriate format  1 mark 
 Movie saved with filename Coral_1_ZZ999_9999 1 mark 
 In wmv format 1 mark 

Coral_3 Export or conversion of file type 1 mark 
 In mp4 format 1 mark 
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Task 12–16 
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Correct data file used 1 mark 
Header  Text 100% correct 1 mark 
Must contain candidate name and numbers  

Faculty column 
Lookup Function used 1 mark 
Cell ref Column C 1 mark 
 Relative reference 1 mark 
Range Faculty.csv 1 mark 
 Correct range 1 mark 
 Absolute reference 1 mark 

Level column 
Lookup Function used 1 mark 
Cell ref Column E 1 mark 
 Relative reference 1 mark 
Range Quals.csv 1 mark 
 Correct range 1 mark 
 Absolute reference 1 mark 
 ,False (or Sorted sub-file)  1 mark 
 Only award if results correct 
Replication Both formulae (to 276) 1 mark 

Row 1 
Fill Pale blue 1 mark 
Font Red italic 1 mark 
 Sans-serif 1 mark 
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Task 18 
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Search Code contains  E 1 mark 
 AND 1 mark 
 Code contains  2 1 mark 
Primary sort in descending order on Level 1 mark 
Secondary sort in Ascending order on Faculty 1 mark 
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Task 19 and 23–26 

 

Row 1  Text 100% correct 1 mark 
Merged Cells A1 to M1 1 mark 
 Corporate style 1 mark 

Replication All 3 formulae 1 mark 

Top YE cell  ROUND 1 mark 
 (          ,2) 1 mark 
either 
 YEARFRAC 1 mark 
 … J2 Abs ref 1 mark
 … K5 relative ref 1 mark 
or 
 L5 relative ref 1 mark 
 / 1 mark 

365 1 mark 

Top DE cell  J2 Abs ref 1 mark 
 - 1 mark
 K5 relative ref 1 mark 
Accept DAYS360(K%,$J$2) for all 3 marks 

Top date cell  DATE function 1 mark 
 Year ref: column J cell 5  1 mark 
 Month ref: column I cell 5  1 mark 
 Day ref: column H cell 5 1 mark 
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